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BUDGET TO BE CHARGED







BUDGET REP SIGNATURE







REIMBURSEMENT

Include original paid receipts taped to 8.5 x 11 paper

	ASU ID #
	

	Name
	

	Total Amount
	

	Vendor
	


ORDER INFO

	Qty to Order
	Unit
	Unit Price
	Description (include part #, etc)
	Total Costs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub Total
	

	Shipping
	

	Tax
	

	Total Order
	


	Justification:
	

	Requested By:


	Phone # :
	Date:


FOR INTERNAL USE ONLY

	Use tax (6.6%)
	

	Expenditure Code
	

	Property Tag#
	

	Serial#, Model#
	

	Location of Property
	

	Area, Org, Suborg
	

	Document #, Date
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