School of Arts, Media and Engineering

Volunteer Policy

1. Eligibility:

1.1. Individuals with an ASU affiliation may be considered for volunteer positions.

1.2. Individuals with a clear connection to School of Arts, Media and Engineering (AME) research and mission may be considered for volunteer positions, as long as the connection and duties assigned to the individual are made clear in the Student Hiring Form. 

2. Per ASU’s Volunteer Services policies (SPP 212 and EHS 705-08), volunteers MAY NOT begin working for the unit until completion of the ASU Volunteer Form.
(http://www.asu.edu/uagc/EHS/forms/volunteer_registration.doc) 
2.1. The faculty supervisor must submit the Student Hiring Form to the Business Operations Manager, selecting the “Volunteer” option for hiring type. 

2.2. The volunteer should not complete any work in AME until this form has been completed. The supervising faculty member is liable for any violations of this clause. 

3. Volunteers must be trained to use the equipment relating to their positions prior to being asked to complete any task utilizing that equipment.

3.1. ASU’s Volunteer Services policy (SPP 212) indicates that volunteers may only be utilized for non-high risk positions. Any equipment that may be considered “high-risk” should not be utilized by any volunteer. 

3.2. It is the responsibility of the supervising faculty member to ensure volunteers are appropriately trained. Volunteers are encouraged to attend the regularly scheduled training sessions conducted by the AME lab managers. If this is not possible, the supervising faculty member may train the volunteer, as long as the supervising faculty member has the expertise required to do so. If neither of these options is available, the individual cannot volunteer with AME. Ensuring that a volunteer is properly trained is the supervising faculty member’s responsibility.  

4. Volunteers must be supervised at all times by an AME faculty member or AME graduate student. 

4.1. A supervisor must be present at all times when a volunteer is in an AME facility or using AME related equipment. 

4.2. Should an AME graduate student be asked to supervise volunteers, the work the volunteers are conducting must be directly related to the research activities of the graduate student, and the benefit to the graduate student must be explicitly stated in the student hiring form. Should the research direction of the graduate student change, or should the direction of the volunteer’s work change, new supervision arrangements should be made.

5. Should a volunteer need to use AME space or equipment at the same time as an AME Research group, the needs of the Research group will supersede the needs of the volunteer.  
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