	Brickyard on Mill
	Colliers International

3877 North 7th Street, Suite 100

Phoenix, Arizona  85014

Telephone: (480) 967-3348
Facsimile: (602) 776-9363


TENANT REQUEST FOR SERVICE

Management Office Hours: 8:00 AM to 5:00 PM, Monday through Friday

	To:
	Property Management Office

	Fax:
	(602) 776-9363

	From (Person Requesting Service):
	Erin Jeffries

	Company:
	ASU Arts, Media & Engineering

	Suite:
	Brickyard 395

	Phone / Fax Number:
	( 480 )   965-9438 /  (    480   )fax 965-0961

	Date:
	


SERVICE REQUESTED:

· Heat or cooling (Please describe problem and area of office): 

· Fluorescent Tubes/Lights Replacement (Approx. Location/Quantity):

· Water Leak (Approx. Location):










· Lock Change/Key Request (Office Location(s) & No. of Keys): 


· Problems (cleaning, restrooms, etc. – please provide a brief description and we will call to discuss remedy/action):.


· Extra trash pickup next available evening (describe items and location – do not place objects outside of suite door, do not discard in garbage enclosure):


· Other: 


Authorized Tenant Signature:


(print name):







Management Office use only:

PROPERTY MANAGEMENT:  DATE RCD: 
 TIME RECD: 
 
ASSIGN TO:


FOLLOW UP ACTION:





DATE CMPL:
 
TIME CMPL:
  
CMPL BY:


